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This Headquarters Operating Instruction (HOI) implements Air Force Instruction (AFI) 84-103, Museum
System, as it applies to Air Force Historical Holdings within the Air Force Weather Agency. This HOI
establishes responsibilities, policy, and procedures for the management and use of the Air Force Weather
Heritage Center and the Air Force Global Weather Center Heritage Hallway. It applies to all AFWA per-
sonnel. See Attachment 1 for a glossary of references and supporting information

1. General

1.1. The Air Force Weather Agency (AFWA) maintains areas to educate AFWA personnel and visi-
tors on the long and rich history and heritage of Air Force Weather, the Air Force Weather Agency,
and the Air Force Global Weather Center (AFGWC). These areas are Air Force Historical Holdings
(AFHH) as defined by Air Force Instruction 84-103, Museum System, and, as such, are part of the
United States Air Force Museum System.

1.2. The Air Force Weather Heritage Center is the primary AFWA AFHH for displays relating the
history and heritage of Air Force Weather from 1870 to the present.

1.3. The Air Force Global Weather Center Heritage Hallway is the primary AFWA AFHH for dis-
plays relating the history and heritage of the Air Force Global Weather Center from 1969 to 1997.

2. Responsibilities

2.1. The AFWA Commander (AFWA/CC) is responsible to the Director, United States Air Force
Museum System, for items accountable through the Air Force Museum System on display in AFWA
AFHHES.

2.2. The Chief, Air Force Weather History Office (HQ AFWA/HO):
2.2.1. Serves as the AFWA Historical Property Custodian.
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2.2.2. Manages the accessioning of accountable items, maintenance, and displays within AFWA
AFHHs in accordance with United States Air Force Museum System standards.

2.2.3. Schedules events to be held in the Air Force Weather Heritage Center.

2.2.4. Coordinates facility custodial, maintenance, repair, and modification services of AFWA
AFHHs with the AFWA Facility Manager (HQ AFWA/XPR).

2.3. The Facility Manager (HQ AFWA/XPR) secures custodial, maintenance, repair, and modifica-
tion services for AFWA AFHH facilities in coordination with HQ AFWA/HO.

2.4. The Superintendent of Command Section Administration (HQ AFWA/CCA) schedules events in
the Air Force Global Weather Center Heritage Hallway.

2.5. AFWA personnel:

2.5.1. Coordinate requests for scheduling events within an AFWA AFHH with the appropriate
point of contact.

2.5.2. Will not place displays or other items in an AFWA AFHH without the approval of HQ
AFWA/HO.

3. Scheduling and Conducting Activities in AFWA Historical Holdings
3.1. AFWA personnel are encouraged to visit AFWA AFHHs as their duties permit.
3.2. AFWA personnel will:

3.2.1. Request approval for fund-raiser events through the HQ AFWA Headquarters Squadron
Commander (HQ AFWA/CCQ) prior to scheduling an AFWA AFHH for a fund-raiser event.

3.2.2. Prior to scheduling an event, check the appropriate calendar on the Local Area Network
(MS Outlook/Public Folder/All Public Folders/HQ AFWA/Resources/Heritage Center or Heritage
Hallway) to ensure the desired date and time is available.

3.2.3. Contact HQ AFWA/HO to schedule events they wish to hold in the Air Force Weather Her-
itage Center.

3.2.4. Contact HQ AFWA/CCA to schedule events they wish to hold in the Air Force Global
Weather Center Heritage Hall.

3.2.5. Schedule official visitor tours to AFWA AFHHs through AFWA Public Affairs (HQ
AFWA/PA) in accordance with AFWA HOI 35-1, Visitor Management. AFWA personnel are wel-
come to escort personal guests who do not fall within the guidelines of AFWA HOI 35-1 through
AFWA AFHHs at all times, provided the visit does not conflict with a previously scheduled event.

3.3. AFWA personnel using AFWA AFHHs for events will:

3.3.1. Provide all fixtures for the conduct of the event, such as tables, seating, and flags. Event fix-
tures and/or displays will not be placed in the AFWA AFHHs earlier than scheduled and will be
removed immediately following the event.

3.3.2. Notuse AFWA AFHH displays or fixtures for other than their intended purpose. No AFWA
AFHH displays will be moved or rearranged without the prior approval of HQ AFWA/HO.
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3.3.3. Return the AFWA AFHH to its original condition.

CHARLES L. BENSON, JR, Colonel, USAF
Commander
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GLOSSARY OF REFERENCES AND SUPPORTING INFORMATION

References
AFI 84-103, USAF Museum System
AFWA HOI 35-1, Visitor Management.

Abbreviations and Acronyms

AFI—Air Force Instruction

AFWA— Air Force Weather Agency
AFHH—AIr Force Historical Holding
CC—Commander

CCA— Command Section Administration
CCQ— Headquarters Squadron Commander
HOI—Headquarters Operating Instruction
HO— History Office

PA— Public Affairs Office

POC—Point of Contact
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